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Step 14: Add Item



ENTERPRISE RESOURCE PLANNING (ERP)

Dehiwala Mount Lavinia Municipal Council

Welcome to the Easiest, Fastest, most Secure, FIRST & the ONLY ERP for the LGA sector

Electrical Stores (Electrical Engineering)

(Quick user Guide)

Store
Inventories

Inventories, Issuances,
Transfers, Recomendation
for Purchasing, Fuel



THE PROCESS

Add a
MA GRN/Issue

login to the Note/Purch
system ase request
note

Step 1: Login using your user name and password to
the system

Log In to your account

‘ lUsemame ‘

‘ Passwaord ‘

|T| Advanced Options




ISSUE NOTES

3. STEP 2: ADD ISSUE NOTES

™ Inventory
Add Edit Authorize Cancel
Issue Note
+ ‘ V \
& 0 |
Add Edit Authorize Cancel

Sales Return

Bl E|v| @

Add Edit Authorize Cancel ‘

& Investment Transfer Note

i Asset

; - —
o Manufacturing ‘ + h @ h G ‘ m ‘
10.8.0.1:82/TFMS g y _Page/ otk oyl ‘

1. Under the option inventory
2. Under the option issue note

3. Click the Add option



ISSUE NOTE

Issue Note ID |
2068

Issue Note No 9
2447

Transaction Date (—p

4/8/2022

Description 7

Store @ g

General Stores

Related Asset

D —
Recieved By Add Recieved person

O N EWNR

[
= O

12.
13.

Entered Date 2
4/8/2022

Save

Serial NO
- L*- Print and Save

Work Order No &. USE MRN

Department Code @ q Account Code @ |c

- <-Select->

- <Select-> ~

Issue Note ID : ID is auto filled

Entered Date : Select the entered date

Issue Note No : Number is auto filled

Serial No. : Number is auto filled

Transaction Date : Date is auto filled

Work Order No : Enter the purchase order number
Description : Enter description if there

Store : Select the relevant store ( Electrical engineering stores)
Department code : Select the relevant department code

. Account code : Select the relevant account code
. Issued Location: Select the location ( Electrical engineering

department)
Related asset : Enter the related asset
Received By : Enter the received user



Item Details I

‘Summarize

Total Discount - Line No Balance
Tax/Tax

Printing Formats
Format_GRN.rpt
Format_GRN_CAASL.rpt
Format_GRN_TVEC.rpt

Reciveble

0.00 0.00 0.00 0.00 1

0.00 Ue

Total Discount

9 1)

Barcade/ltemCode | -

|Quantity]
1

Unit Price

(3

© N Uk wWNR

Total Price

Item details : Enter the relevant item details

Click to add new item row

Click to delete an item row

Barcode/ItemCode : Enter the relevant barcode or item code
Quantity : Enter the item quatity

Unit Price : Enter the unit price

Click to print and save item details

Click to save Issue Notes



4. STEP 3: EDIT ISSUE NOTES

™ Inventory
o © |
ke Ra Add Edit Authorize Cancel
Material Request Note ‘
Purchase Request Note Issue Note

Delivery Note

Issue Note f -ﬁ

pRle= ey Add Edit Authorize cancel

Transfer Note

Inventory Journal Sales Return

Stock Verification

Stock Adjustment E/: ' .@

Cost Adjustme : :
CastAdiustment Add Edit Authorize Cancel

ftem Search

1. Under the option inventory
2. Under the option issue note

3. Click the Edit option

ISSUE NOTE DETAIL

Search By @ Search For
o | > = s
From 3 To q_

4/8/2022 4/8/2022

[+]¢

No Data Found




Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Click to search issue notes

Click to add a new issue note

ok wnNE

5. STEP 4: AUTHORIZE ISSUE NOTE

rocuremen 23]

[@ Proforma Invoice

= & © | w

Add Edit Authorize Cancel
™ Inventory

Issue Note

Dl @IPT

Add Edit Authorize Cancel

Sales Return

D|C| v @

Edit Authorize Cancel

Transfer Note

1. Under the option inventory
2. Under the option Issue Note



3. Click the Authorize option

ISSUE NOTE AUTHORIZE

[se] ferrenrr] 2 ‘
[o | [ [T]€
rom To A

ll 4/7/2022 S | ‘ 4/7/12022 u ‘

@ Show Unauthorized Records S
O _Show Authorized Records |

NounkwbneE

Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Put the tick on relevant option

Click to search issue notes

Click to select all issue notes

il

EAl

Printing Formats

FermenlShop T

-

1.

Click to save authorized issue notes



6. STEP 5: CANCEL ISSUE NOTE

™ Inventory

GRN O

Purchase Return Add

© | w

Authorize Cancel

Material Request Note

Purchase Req Issue Note

Delivery Note

Issue Note

]

Cancel

Sales Return Authorize

Transfer Note

Inventory Journal Sales Return

Stock Verification

Cost Adjustme . .
Costidpetment Add Edit Authorize Cancel

Item Search

1. Under the option inventory
2. Under the option Issue Note
3. Click the Authorize option



ISSUE NOTE CANCEL

Search By © Search For ‘,,

o | k! = | [=]17
rom r& L_

F4/8/2022 # I 141812022 ¥ ’

[e=als

Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Put the tick to select all

Click to save

Click to search issue notes

NounkwnR

GRNs



7. STEP 6: ADD GRN

™ Inventory

Purchase Return

Material Req

Purchase Reque:

Issue Note

Sales Retumn

Transfe

Inventory Journal

Stock Verification

Cost Adjustment

ftem Search

& Investment

i Asset

GRN

+ NP

v

Material Request Note

Add Edit Authorize Cancel
Purchase Return
P s WY
& ~ || T
Add Edit Authorize Cancel

s

v

Authorize

1. Under the option inventory

2. Under the option GRN
3. Click the Add option

Cancel




GOOD RECEIVED NOTE

GRN 1D | Entered Date 2
2958 4/7/2022 -
Save

GRN No g Serial NO +
380 380 Print and Save
Transaction Date = PO Number 6 USE PO
4/7/2022

Description 7

Department Code

Store @ $

General Stores A <-Select»

Parent Asset [To add components to an existing asset] Ia

Invoice No Invoice Date | |2

n

Supplier Name Add Supplier | 3

GRN ID : ID is auto filled

Entered Date : Select the entered date

GRN No : Number is auto filled

Serial No. : Number is auto filled

Transaction Date : Date is auto filled

PO No : Enter the purchase order number

Description : Enter description if there

Store : Select the relevant store

Department code : Select the relevant department code
. Parent Asset: Add the components to an existing asset
. Invoice No : Enter the invoice number
. Invoice date : Enter the invoice date
. Supplier Name : Enter the supplier’s name

O N A WNR

e
w N R O



Item Details | | Summarize
7 _ _

Total Discount - Line No Balance
Tax/Tax

Reciveble

- 0.00 0.00 0.00 0.00 1
? 0.00 Ue

+ Total Discount
Barcode/ltemCode ‘f— [Quanticy g Unit Price | £
Printing Formats Total Price

Format_GRN.rpt

Format_GRN_CAASL.rpt

Format_GRN_TVEC.rpt i

Item details : Enter the relevant item details

Click to add new item row

Click to delete an item row

Barcode/ItemCode : Enter the relevant barcode or item code
Quantity : Enter the item quatity

Unit Price : Enter the unit price

Click to print and save item details

Click to save GRNs

© N Uk wWNR

|

Print and Save E

e E



1. Click to save the GRNs
2. Click to save and print the GRNs
3. Click to use purchase orders for GRNs

8. STEP 7: EDIT GRN

= Inventory

GRN

GRN

Purchase Return

Material Req

Purchase Request N o

Delivery Note Add Edit Authorize Cancel

Issue Note

Purchase Return

& ||

Add Authorize Cancel ‘

Sales Return

Transfer Note

Material Request Note

i yRIVAIRN

Add Edit Authorize Cancel i

ga _Asce =2
10.8.0.1:82/TFMS/WebPages/DeliveryNote_Page/DeliveryNoteDetail. aspx?Mode=28&SourceType=18telementid=GRN_Edit

1. Under the option inventory
2. Under the option GRN
3. Click the Edit option



GOOD RECEIVED NOTE DETAIL

Search By @
[ D

arch For_|

i

From 3 To 4'_

J 41712022

Location @ S
<-Select-> v ‘

F7

Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which

To : Select the date to which

Location : Select the relevant location

Click to search GRNs

Click to add a new GRN

NoukwnR

Printing Formats

1. Click to save edited GRN



9. STEP 8: AUTHORIZE GRNS

= Inventory

GRN

Purchase Return

\J
Purchase Request Note y
Delivery Note Add Edit Authorize Cancel

Issue Note

Purchase Return

+

Add

rification Authorize Cancel

< Adjustment

Material Request Note

Cost Adjustment

ftem Search

o W v | |

Add Edit Authorize

Cancel

g2 Acco 2
10.8.0.1:82/TFMS/WebPages/DeliveryNote_Page/DeliveryNoteDetail.aspx?Mode=48&SourceType=18telementid=GRN_Authorize _

4. Under the option inventory
5. Under the option GRN
6. Click the Authorize option



GOOD RECEIVED NOTE AUTHORIZE

|SearchBy® | | Search For
5 | i

n

N

From n To 4
a0 | = | aoz| !

aietion €701 § 1Fgwo B BRTIES O e O Dt R B O B
<—Select->s

vl

® Show Unauthorized Records | 9
O Show Authorized Records

DRy

8. Search by : select a category to search issue notes

9. Search For : Enter the details to the relevant selected category
10. From : Select the date from which

11. To : Select the date to which

12. Location : Select the relevant location

13. Click to search GRNs

14. Put the tick on relevant option

15. Click to select all issue GRNs

4 '

£l

Printing Formats
FormatlsNepe °

-

2. Click to save authorized GRNs



10.STEP 9: CANCEL GRNS

™ Inventory

GRN

GRN

Purchase Return

Material Request Note

Purchase Request Note 0 .@-

Add i Authorize Cancel

Delivery Note

Issue Note

Sales Retum

Transfer Note

i W

Inventory Journal

4

Authorize Cancel

Stock Verification

Adjustment

Material Request Note

Cost Adjustment

ftem Search
\ N\
i Investment + &
Add ‘ Edit Authorize Cancel
& Asset

1. Under the option inventory
2. Under the option GRN
3. Click the Cancel option




GOOD RECEIVED NOTE CANCEL ;
T s [
o | | [E¢
F [ P

’ ’::IZOZZ ~3 ‘ ! °4I7l2022 #

Inn—donﬁ S

¥

NounkwNeR

Search by : select a category to search issue notes

Search For : Enter the details to the relevant selected category
From : Select the date from which
To : Select the date to which
Location : Select the relevant location
Click to search GRNs
Click to select all GRNs



3. Click to save canceled GRNs



Purchase Request Notes

11.STEP 10: ADD PURCHASE REQUEST NOTE

= Inventory

GRN

Purchase Return

Material Request Note

Purchase uest Note

Sales Return

Transfer Note

Inventory Journal

Material Request Note

v | W

Authorize Cancel

Purchase Request Note

+ @ | @ m

Add Edit Authorize Cancel

Delivery Note

©| W

Authorize Cancel

o u ke

=2 . e
tNote_Page/RequestNoteDetail.aspx?Mode=3&SourceType=28telementid=Pur_PRN_Cancel

Under the option inventory
Under the option Purchase Request note
Click the Add option



PURCHASE REQUEST NOTE

—_—
D l EnterDate 2-
Number 3 TransDate 4 Print and Save

1 4/772022

USE MRN
Request By & 5 DueDate ‘6
4/772022
'Descrip(ion —{ Department Code © % e
<-Select-> v

Ignore Tender Process q
0

Request Store @ } b

Electricity_main v

14. ID : ID is auto filled

15. Entered Date : Select the entered date

16. Number : Number is auto filled

17. TransDate. : Enter the transfer date

18. Request By : Enter the user who requested

19. DueDate : Enter the due date

20. Description : Enter description if there

21. Department code : Select the relevant department code
22. Put the tick if want to ignore the tender process

23. Request Store : Select the store which requested

Format_RNP.rpt

9. Details : Enter the details of the items
10. Click to add new item row
11. Click to delete an item row



.
Frint and Save 8
USE MEN ;-

4. Click to save the purchase request notes
5. Click to save and print the purchase request notes
6. Click to use material request notes for purchase request notes

12.STEP 11: EDIT PURCHASE REQUEST NOTES

= Inventory

Material Request Note

® GRN

Purchase Return ‘
Material Req ote . & ‘ .@-

Add Edit Authorize Cancel

Purchase Rec

Purchase Request Note

+ || (¢ v [
Add Edit Authorize Cancel

Inventory Journal

Delivery Note

Cost Adjustment
4
® Item Search

Add Edit Authorize Cancel

Eb

& Investment

Asset
CoyAies Issue Note

4. Under the option inventory
5. Under the option Purchase request note



6. Click the Edit option

PURCHASE REQUEST NOTE DETAIL

50 |)  fearenrer| 2. i
D : ’ v I ‘ I Q IH {5 \ S
IFrom ] To
| 3r12022 3 | 4712022 a ‘

8. Search by : select a category to search issue notes

9. Search For : Enter the details to the relevant selected category
10. From : Select the date from which

11. To : Select the date to which

12. Click to search GRNs

13. Click to add a new GRN

il

Printing Formats
FormaisNepe 0 °

-

2. Click to save edited purchase request note



13.  STEP 12: AUTHORIZE PURCHASE REQUEST NOTE
{ J J J L J

= Inventory

e GRN Purchase Request Note

Purchase Return

“ ‘ -
Material Request Note + I f, i m

Add i Edit Authorize Cancel

ey

Sales Return

Inventory Journal Add Edit Authorize Cancel

Issue Note
=
¢ | Q|| m
Add Edit Authorize Cancel

sh Investment

i Asset

Under the option inventory
Under the option Purchase Request note
Click the Authorize option

PURCHASE REQUEST NOTE AUTHORIZE

Search By © I Search For 2
o v S|

From 3 To 4_

@® Unauthorized 6
O _Authorized
O selecean| 7

No Data Found

()Ln




16. Search by : select a category to search issue notes

17. Search For : Enter the details to the relevant selected category
18. From : Select the date from which

19. To : Select the date to which

20. Click to search GRNs

21. Put the tick on relevant option

22. Click to select all entered purchase request notes

Printing Formats

Format_ISN.rpt

4. Click to save authorized purchase request notes



14.STEP 13: CANCEL GRNS
N J

™ Inventory

® GRN

Purchase Request Note

Purchase Return

Delivery Note

"'5”|

Authorize

Edit

©

Authorize

Cancel

Add
Stock Adjustment Issue Note
Cost Adjustment
& Investment Add

v

Edit

Authorize

m

Cancel

o un ke

Under the option inventory
Under the option Purchase Request Note
Click the Cancel option




PURCHASE REQUEST NOTE CANCEL

=== R Ir“i'ﬂ‘—’ivé BN ER
From e T — :
| T B ‘ I 4712022 l

j (] selmml_ )

8. Search by : select a category to search issue notes

9. Search For : Enter the details to the relevant selected category
10. From : Select the date from which

11. To : Select the date to which

12. Click to search GRNs

13. Click to select all GRNs

il

Printing Formats
FormaisNepe 0 °

-

5. Click to save canceled GRNs



Add Items

15.STEP 14: ADD ITEM
\ J | )\

& ||

Item Category Item Unit

$

Item Tax

& Reports
Item
4 Tools
& User Management
s + (1)
Add Edit item Delete Asset Sub Item
Active/Inactive
- = — » — » —
H— - — - — - —
e s s H—
° o
Price List Item Default Card Type Note Type Item Search

Price List

Location

O
2

Location Wild
Card

Location

1. Under the option Master
2. Under the option Item
3. Click the Add option

Fill the relevant details of the item which is going to add



ITEM

Item Details

Item Type @ Item Category @ Bar Code
<-All-= - 1:MOH v
Item Code Item Name
GE/G/08/04
Sale Price Wholesale Price Purchase Price Cost Price Market Price
0 0 0 0 0
Days To Be Expired Item Unit & Tax Type ©
0 15 ~ <-Select-» ~
Lead Time Max Quantity
0 0
Minimum Stock ReOrder Level
0 0
Patent Item @ No. of unit for Patent Item
0 O Item Prize Changeable Active
[J Allowed Online Shopping
Lenght{cm) Width({cm) Height{cm) Weight(kg)

Click ‘Save’ button to add a new item

Lenght(cm) Width(cm) Height(cm) Weight(kg)
Short Description Long Description
4 Vi
Assign Tax Remove Tax
Discounts







